
How to Select & Save a Research Article/Study in EbscoHost: 
 

1)  Go to the BCC Library at http://www.berkeleycitycollege.edu/wp/library/ 

 

2) Click on the link called “SEARCH LIBRARY DATABASES” (see red arrow below):  
 

 

 
 

 

3) Click on the link called “ACADEMIC SEARCH COMPLETE” (see red arrow below):  
 

  

http://www.berkeleycitycollege.edu/wp/library/
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4) When you get to this page, enter your Last name and your Peralta Student ID Number.   Then click the 

“Submit” button (see red arrows).  
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5) a) Select all the options indicated with a red arrow below (i.e., “SmartText Searching”, “Apply related 

words”, “Also Search within the full text…”, “Full Text”, “Scholarly Review”, “English”, “Periodical”, 

“Article”, “PDF Full Text”). 
  

b) Then, if you’re looking for an article on what causes people to join street gangs, enter the following key 

words into the search box:  sociology reasons join street gang ethnography united states   . 
 

c) Then click the Search link.   
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6) If you see an article that interests you, click on the name of the article to read the abstract. 
 

 

 
 

7) Examine the abstract (i.e., summary) for mention that it conducted either an ethnography, participant 

observation, survey,  experiment, or a content-analysis on a sample of people or a data set.   
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8) If you’re happy with your selection, back click once, and click on the link that says “PDF Full Text” to 

display the actual article (see red arrow). 
 

 

 
 
 

9)  Once opened, you can either save it to a flash disk or your hard drive by clicking on the “Save” icon in the 

bar that appears when you place the mouse over the text of the article (see arrow), or you can just email a pdf 

copy of the article to yourself by clicking on the “E-mail’ icon to the right of the title (see red arrows).  
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10) If you chose to email it to yourself, enter your email address in the box that says “Email to”, and a subject 

header, click “PDF as separate attachment”, “Citation Format: APA) and click “Send”.     
 

 
 

11)  The article can be opened and printed by clicking on the attached file in the email that gets sent to you 

(see arrow below) 
 

 
 

Note:  If you get stuck at any step in the process the reference librarian at BCC can show you what to do if 

you show them this handout (and the assignment itself).  


