
BERKELEY CITY COLLEGE 
Assessment Committee 

Meeting Minutes 
February 2, 2012 

 
Attendance:  Hannah Chauvet (MMART), Leonard Chung (Business/CIS/HUSV), Pieter deHaan (Science), 
Francine Lewis (Admin. Asst.), Jenny Lowood (English/ESL/Education), Sabrina Nelson (MMART), 
Matthew Woods (Art & Humanities), Iva Ivanetta (ASL), 
 

• Launching the Communication ILO Assessment: Oral Presentations  
o Videotaping Oral Presentations:  

 For each section of each course that involves oral presentations, Hannah, 
Sabrina, or a MMART student will videotape one class session in which 
students give oral presentations.  We need to create a list of all sections in 
which students give oral presentations, to be given to Hannah and Sabrina. 

 Oral presentations should be 5-7 minutes long. 
 Students will have to sign release forms.  Hannah will provide these forms. 
 Denise Jennings and Hannah Chauvet are working on a course for students 

who want more practice in multimedia.  The class will offer multimedia 
services to the college.  In a future semester, this will be very helpful for us. 

• Launching the Communication ILO Assessment: Essays  
o Cover page:  

 Students’ names and teachers’ names will be optional for those instructors 
who want to receive scored essays, for their information.  Teachers may use 
pseudonyms for themselves or their students. 

 We will include 2 checkboxes, where students can indicate whether they’ve 
taken English 1A and/or Communication 1A 

o Directions  
 Essays should be 3-5 pages in length if possible.  Shorter or longer essays will 

be acceptable. 
 We ask that instructors randomize the selection of essays by selecting every 

fifth essay alphabetically by student if they have at least 30 students (#1, 6, 
11, 16, 21, 26, etc.) or use a similar method to select at least six students if 
they have 25 or fewer students. 

 We want to remind faculty members that this is an easy way to complete 
course assessment if they haven’t done so already, remembering that the entire 
assessment cycle includes analyzing the results, developing an action plan, 
and implementing the action plan. 

 We will include the rubric and encourage faculty members to share it with 
their students. 

 We will remind faculty that the results of the assessment will not include 
teachers’ or students’ names and that they will not be used to evaluate 
instructors. 

Agenda for next meeting:  Developing the “Critiquing Rubric.”  This will be a work meeting on 
February 16 for those interested in participating in the development of the rubric for student 



critiques of artwork, creative writing, etc.  Some members of the assessment committee may 
choose not to come, and faculty members who are not on the committee but have expressed 
interest in this will be especially invited. 

 


