New hire documents for a new student employee
(to be completed and signed via Adobe Sign)

1. Login to Peralta Portal and navigate to Adobe Sign application
1.2 Click “Home” and “Start from library”
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New hire documents for a new student employee
(to be completed and signed via Adobe Sign)

2. Shared Workflows
2.1 Click “Workflows”

2.2 Select “New hire packet for Student Employment” under Account Workflows folder
2.3 Click “Start” to continue
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New hire documents for a new student employee
(to be completed and signed via Adobe Sign)

3. Enter email address for signer (new student employee)
3.1 Enter your Peralta email address in the box for recipient
3.2 Enter a new document name or leave as default
3.3 Enter a custom message to signer or leave as default and click “Send”
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New hire documents for a new student employee
(to be completed and signed via Adobe Sign)

4. Sender to prefill before sending

4.1 Click start to populate PCCD information into designated prefill fields
4.2 Click send to submit new hire packet for signer to complete

MNew Hire Packet for Student Employment
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REQUIRED MANDATORY FORM

Conviction History

Applicant First and Last Name

Position You Are Applying For |

1. Have you ever been convicted of erime other than a minor traffic offense
] Yes U No

2. Have you ever been convicted by a court of misdemeanor?
] Yes ] No

3. Have you ever been convicted by a court of a felony?

[]Yes 1 No

4. If “YES” to “17, “2”, or “3”, state WHAT CONVICTION, when where,
and dlsposmon of case(s)

New Hire Packet for Student Employment

(g [Pt Qomimmily Collge Disiet

REQUIRED MANDATORY FORM

Conviction History

Applicant First and Last Name

Position You Are Applying For |

1. Have you ever been convicted of crime other than a minor traffic offense
[ Yes O No

2. Have you ever been convicted by a court of misdemeanor?
[] Yes ] Ne

3. Have you ever been convicted by a court of a felony?
[Yes [1 No

4. If “YES” to “17, “27”, or “3”, state WHAT CONVICTION, when where,
and disposition of case(s):

Use additional pages if needed

Thank you for prefilling this document Click to Send




