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	BERKELEY CITY COLLEGE LIBRARY INFORMATION FOR FACULTY

http://www.berkeleycitycollege.edu/wp/library/ 


BCC Fall/Spring Library Hours

Monday–Thursday:

8:30 - 8:00
Friday: 


8:30 – 4:00
Saturday:


10:00-2:00

BCC Library Contact Information
LIBRARIANS:
Joshua Boatright:
510-981-2991
jboatright@peralta.edu 

Heather Dodge:
510-981-2964
hdodge@peralta.edu 
PT LIBRARIANS:

Gareth Scott

Josh Dice Armstrong

Michael McCurdy

SENIOR LIBRARY TECHNICIAN:

Louisa Roberts
510-981-2854

CIRCULATION DESK: 

510-981-2824

REFERENCE DESK:

510-981-2821

WELCOME:  The BCC Library invites you to drop by the library to learn more about the Library’s services, print collection and on-line resources, to place materials on reserve, or to make recommendations for new library resources (books, videos, etc).  Librarians are available for consultation on the development of effective research assignments, subject or course specific information pathfinders, bibliographies, etc.  Please come by or email to arrange a library orientation.
CONSIDER INCLUDING THE LIBRARY IN YOUR COURSES
Your library is a partner in the instructional process. When developing new courses or revising existing courses or programs, the BCC Library would like to work with you to make sure our collection fully supports your students' learning.  With your collaboration, the library can most effectively identify available resources and work towards purchasing new materials that meet your and your students’ information needs. 
BCC librarians are happy to work with you to provide the most effective learning resources to your students by purchasing, whenever possible, recommended resources, creating appropriate information guides, and providing training on library skills, research methods and information literacy whenever requested. 

Last year, a FIG was conducted exploring the primary reasons why the majority of students in a first year U.S. history course lacked adequate research skills.  The investigation revealed that all of the students benefitted from additional support in the library.  The question explored was what could be done to improve these skills with a library-instructor partnership.   Based on findings, it was concluded that students in research-oriented courses would benefit from curriculum that requires use of library resources and interactions with library staff.   Instructors in relevant courses would benefit from partnering with the BCC library before the start of each semester to develop library coursework that would improve student success in research-based assignments.   Please consider working with the library to include assignments that incorporates a library component.  Feel free to contact Joshua Boatright at jboatright@peralta.edu or Heather Dodge at hdodge@peralta.edu for assistance in designing such assignments.

BOOK / VIDEO RECOMMENDATIONS

The Library welcomes recommendations for library materials that support BCC's teaching and research mission.  To recommend materials for purchase, or discuss other library-related needs, please feel free to email any of the BCC librarians.

LIBRARY DATABASES

The library offers access to a number of databases for research.  They are accessible from anywhere through remote authentication via the library home page.  
Remote authentication allows students, staff and faculty to access library subscription databases from home without relying on database password lists.

How can you use it?

Students are automatically set up for remote authentication.

Faculty and staff must register at the circulation desk of your PCCD college library.  Bring your PCCD staff id with you.

Library staff will set up a patron record with the following required information:

1) your name

2) department

3) college

4) email address

5) employee id number

How does it work?

· Go to your college library website

· Look for the Databases link

· Click on the desired database

· If you are on campus, you will go straight to the database

· If you are off campus, you will be prompted to enter your LAST NAME and your STUDENT or EMPLOYEE ID NUMBER (faculty and staff must register first)
For further information on any of these databases and/or information regarding remote access, please contact Joshua Boatright at jboatright@peralta.edu
KEEPING CURRENT WITH SEARCH ALERTS

Stay current in your subject area with email alerts. BCC Library's online databases can send you an email when new articles are published that match your interests.

There are two types of email alerts available:

· Table of Contents Alerts: You can select specific journals and have the table of contents of each new issue emailed to you upon publication. When available, these alerts will include links to the full-text of the articles.

· Search Alerts: You can set up a search on a topic of interest, save it, and then have it run every day, every week, or every month. For topics of continual interest, it's a great way of automating the research process. 

If you are interested in:
· Learning more about the search alert options

· Having the library set up search alerts for you

· Learning more about the above or additional databases available at BCC

Please don’t hesitate to contact Joshua Boatright, jboatright@peralta.edu.
PLACING ITEMS ON RESERVE

To place materials on reserve fill out a Reserve Form [available from the library website, in the library, and in mailroom] and bring it and the items you wish to place on reserve to any library staff member.  If you have any questions, please feel free to email Louisa Roberts at lroberts@peralta.edu 
· All materials placed on reserve must be accompanied by a completed Reserve Request Form, noting the specific author, title, edition, year of publication, name of corresponding course, restrictions, and special circulation instructions (e.g., 2 hours, 1 day, 2 days, or 3 days).  The standard loan period for reserve materials is two hours. A Reserve Request form is included in this packet and is available at the library or can be accessed via the BCC Library web page.

· To assure availability of items in a timely fashion, please bring in your material and completed request form early.  Items are processed in the order received. Request submitted during the first weeks of classes may be delayed due to the large volume of reserve processing at the beginning of each semester. Please allow a minimum of 1 week to process your items. 

· Photocopies of articles, manuscripts, book excerpts, etc. should not exceed the limits of fair use (Copyright Act 17 U.S. C. Sec. 107(4). To assure compliance, information on Fair Use is available on the library web pages “For Faculty and Staff.”

· The Library cannot be responsible for loss or damage of any materials that has been placed on reserve.

· Please make sure your materials have been processed and are on reserve before referring you’re students.

· Faculty members are encouraged obtain Peralta District ID cards, as it validates their status to the library staff.

LIBRARY ORIENTATIONS
To arrange a Library Orientation session for your class, contact Joshua Boatright, jboatright@peralta.edu  or Heather Dodge, hdodge@peralta.edu.
Library Orientations are an easy way for students to become familiar with BCC library resources.  You can help your students go beyond Google by scheduling a library orientation for your class.  In just 50 minutes or less, a librarian can provide an orientation that is custom-tailored to the needs of your students.  Library orientations increase students' ability to find research materials for their assignments and help them make the best use of the many print and electronic resources available to them.  
You may schedule a general or special-topic library orientation for your class. The standard orientation is a 50-minute lecture-demonstration of basic information resources in the Berkeley City College Library. The content and length of an orientation can also be tailored to meet your specific needs.  Once contacted, we will schedule the visit and discuss what information your students will need from the library, the details of the current assignment, etc.  To arrange a Library Orientation session for your class, please contact a librarian or use the Library Orientation Request Form included below.
INFORMATION RESOURCES OUTSIDE OF BCC

UC BERKELEY LIBRARY CARDS
For full-time faculty:

Obtain a library card by presenting to the Library Privileges Desk, at Doe library, a letter on school letterhead, signed by your department chair or principal, confirming your full-time affiliation with the school and a California driver's license.  Letters can also be obtained from the BCC Library.  To obtain such a letter, Joshua Boatright, jboatright@peralta.edu.
For part-time faculty:
California residents may purchase a one-year Library borrowing privileges card at the Privileges desk in the Doe circulation area, first floor. The fee is $100. All applicants must provide proof of California residence and a current government-issued ID such as a driver's license or passport.

A membership card from the California Alumni Association is available for $50 a year, and together with a CA Driver's license entitles you to a library card as well. Membership in CAA is open to the public. For more information, visit: http://www.lib.berkeley.edu/services/for_users/alumni_visitors.html. 

NOTE:  Alumni of any University of California campus who have a paid membership in any of the nine campus alumni associations can obtain a UC Berkeley library card.

PUBLIC LIBRARY CARDS
Berkeley Public Library, as well as the many other public libraries in the bay area, offers off-site access to a plethora of online resources including article, book, and reference databases.  Another reason to have a public library card: Link +
What is Link + ? 

· LINK+ is a union catalog of contributed holdings from participating libraries in California and Nevada . 

· The libraries participating in Link +plus California State Universities, Nevada Universities, Colleges, and Public Colleges across the state and Nevada

· Patrons from member libraries can electronically request an item not available in their own library and it is delivered to them for check-out. 

· LINK+ is available to patrons of the participating libraries. (including Berkeley, Alameda County, San Francisco and Santa Clara Public Libraries) 

· LINK+ may be accessed directly at csul.iii.com or while using the local catalogs of participating libraries. 

· Books may be borrowed if they are listed as "available" in the union catalog. 

INFORMATION TO SHARE WITH YOUR STUDENTS

LIBRARY GUIDES

There are a number of useful guides available from the library website.
If you cannot find the guide you need, please contact Joshua Boatright or Heather Dodge and the library will endeavor to create the information tool requested.
PLEASE INFORM YOUR STUDENTS ABOUT:
GETTING THEIR STUDENT I.D.S:  Please remind your students to get their student I.D.s with current enrollment stickers.  Peralta College Identification Cards are library cards and are necessary to use computers in or borrow material from the BCC library.  With a current I.D. students have borrowing privileges to all four Peralta District college libraries.
RESERVE ITEMS:  If you have items on reserve for your class, please remind your students that they need a current student I.D. to check out items on reserve, and the title of the item they wish to check out [only one reserve item may be checked out at a time (with the exception of accompanying answer books)].  Books and readers are currently shelved by title.  If the student does not know the title of the reserve item they need it will be hard if not impossible for the library to identify and find the sought for item.

PHOTOCOPYING:  There are currently two photocopiers in the library.  Photocopies are $0.10. 
UCB LIBRARY ACCESS FOR STUDENTS:  Currently enrolled California Community College students who need the UC Berkeley collections for research may purchase a six-month library card by presenting to the Library Privileges Desk a current student registration card showing an expiration date or a copy of their current class schedule. The fee is $25.
BERKELEY PUBLIC LIBRARY:  All one needs to be is a California resident to obtain a Berkeley Public Library card, and the library offers a number of great services including access to print and digital books, other media materials, databases, and link +

